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Paris, 27th October 2006
Profile Description:

Job Title: Management Expert -Trainer
Purpose / Job description:  He/she will be in charge of the strengthening of the coordination and the communication between A&D India and its decentralized offices.
Context: 
A&D is a French NGO working in India for over 5 years. In the aftermath of the tsunami, A&D decided to launch a long term reconstruction programme, aiming at promoting a sustainable approach in habitat design and projects implementation. The programme is christened “RDC-Reconstruction for Development, a Campaign.”
A&D has been focusing on activities along with Indian partners to bring habitat related issues in people’s mindset. A&D has currently partnership agreements with more then 5 local NGOs.
The reconstruction, training and sensitisation activities are located in Tamil Nadu, in Kanyakumari and Nagapattinam districts. Therefore two field offices were setup: one is based in Nagercoil, where we are implementing a housing programme in two different sites; second is at Pondicherry, where mainly training and sensitisation activities are managed. Both field offices are responsible as well for the implementation of micro-projects in their respective geographic jurisdictions. A third office is still under implementation in Bangalore for the conception and design of communication supports and may become in the future the headquarters of A&D India.
Two expatriates are supporting the Indian team in Nagercoil and Pondicherry to manage the technical, administrative and financial aspects. One expatriate is working on documenting the whole reconstruction programme.
1 - Operational management:
Support the person in charge of A&D India in the management of the team, in the annual planning, activity implementation and follow-up:
· Appraise the know-how and needs of A&D India’s operational teams;
· Use the appraisal results to set up and supervise a training schedule;
· Accompany A&D India’s operational teams in strategic and operational programme management and in proposing and initiating projects;
· Support the management of the A&D India team and of its partners in charge of projects;
· Propose operational tools.
2 - Administrative and financial Management:

· Strengthen the existing internal procedures and checks, also checking their compliance with Indian legislation and donor requirements;
· Ensure the effective setting up of management procedures and tools, in view of internal or external evaluations;
· Prepare analytical reports with recommendations, on the basis of field visits;
· Participate in the setting up of reporting mechanisms and follow-up of the internal evaluation;
· Advise and support the persons in charge of programmes and local partners regarding improvements in the internal organisation in accounting, financial and management fields;
· Propose a organisational framework (communication tools, report format…) both regarding A&D’s Indian network and concerning coordination and communication with A&D in Paris;
3 - Recruitment and training of an Indian Programme Manager for A&D India:
· Define the job description of the future employee according to expectations of the person in charge of A&D India;
· Along with the person in charge of A&D India, launch the recruitment process (publication of the job offer etc.) and supervise it;
· Set up and supervise the new Programme Manager’s training plan.
Reporting: To Coordinator (A&D India), Administrative and Financial Officer (A&D France)
Key Attributes:

· Over 3 years of professional experience;

· Strong understanding of social and development issues in India;

· Knowledge on habitat and development skills,
· Good leadership qualities and ability to manage multi-faceted teams;

· Good communication skills and ability to network with individuals with diverse backgrounds.

· Availability on travelling in India according to the programme requirements

· Fluent English is obligatory
Conditions:
· “Volunteer” contract :
· monthly compensation from 900€ to 1000€, according to experience and training;

· per diem and accommodation;
· international transport and visa;

· insurances;
· Duration : 6 months, based in Visakhapatnam; (departure from December 2007 onwards) 
Contact: archidev@archidev.org
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